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DELTA HOSPITAL AUXILIARY SOCIETY
SUMMER INTERN - JOB DESCRIPTION

The Delta Hospital Auxiliary Society has received a grant from the Canada Summers Job Program. The Summer Intern will work with the General Manager as well as the Volunteer and Unit Coordinators in the office and businesses to promote the mission of the Auxiliary. The position runs for 9 weeks starting July 2, 2024. The position is 30 hours a week paying $17.50 an hour.

JOB DUTIES AND RESPOSIBILITIES:

Working with the General Manager or Coordinators to:
1. Update and ensure the accuracy of our volunteer database Better Impact.
2. Assist the General Manager in moving the office to a paperless system.
3. Review and update Auxiliary printed material including the brochures.
4. Help in the Auxiliary businesses as needed or with special events.
5. Scheduling and/or attending networking events to represent the Auxiliary.
6. Technical assistance with the Auxiliary’s online presence including our Google profile.
7. Suggest new ways to promote the message of the Auxiliary.

REQUIRED QUALIFICATIONS:

1. Candidates must be between the ages of 15 and 30.
2. Demonstrated ability to interact well with others.
3. Demonstrated strong communication skills both verbally and in writing.
4. Demonstrated time management skills.
5. Demonstrated ability to work independently.
6. Aptitude with various social media platforms as well as the data tracking tools associated with them.
7. Demonstrated ability with computer file management, email, Word Press and MS Office.


Interested applicates should send a resume and cover letter to Kathy.Wells@dhas.ca. 
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